YTBEPX/IEHbI
npukaszom aupexkropa MbOY
«Cpennsis mkosa Ne 28y
ot 28.01. 2019 Ne 01-02/78
I[TPABUJIA
OBPABOTKU IMTEPCOHAJIbHBIX JAHHBIX B
MVYHUILUITAJIBHOM BIOJIP)KETHOM OBIIEOBPA30OBATEJIBHOM
VYUPEXJAEHUU «CPEJIHSS HIKOJIA Ne 28

1. O0mue moJ1oxKeHus

1.1. Hacrosimue IIpaBuna o6pabOTKM NMEPCOHATBHBIX JaHHBIX B MyHUIIUIAIBHOM
Oro/pKeTHOM 001Ieo0pazoBareibHOM yupexaeHun «Cpemnsis mkoima Ne 28» (mamee —
[IpaBuna) ompenensioT 1eNu, COJAEpPKaHHE M TOPSAIOK OOpaOOTKH MMEepPCOHATBHBIX
JAHHBIX, MEPHI, HAIIPABJICHHBIE HA 3aIIUTY TIEPCOHAIBHBIX JAHHBIX, a TAKXKE TPOIEAYPHI,
HAIPaBJICHHBIE HAa BBISIBJICHHEC W MPEAOTBPAIICHWEC HAPYIICHUH 3aKOHOJATEIbCTBA
Poccuiickoit ®enepanvu B 00JaCTH TEPCOHAIBHBIX JAaHHBIX B MYHHIIMIIAIEHOM
Oro/pKeTHOM 001Ieo0pazoBatelbHOM yupexaeHun «Cpemnsis mkoina Ne 28» (mamee —
yUpeXJIECHUE).

1.2. OO6paboTka mepcoHANbHBIX JaHHBIX (manee - IIJ[H) B yupexmeHuu
OCYIIECTBIISIETCS I peall3alli TPYIAOBBIX OTHOIIEHUN B COOTBETCTBHH C TPYIOBBIM
3aKOHOJIATEIbCTBOM; OKa3aHUs YCIYr B COOTBETCTBUU ¢ DenepanbHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHuzaluuMyd NpPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHIIMITAIBHBIX YCIIYTY; PACCMOTPEHHS 00paleHruii Tpax/iaH.

1.3. Ob6pabotka II/IlH B y4pexaeHUH OCYIIECTBISIETCS C COONIOACHHEM
INPUHLUIIOB W YCIOBHW, MPEIyCMOTPEHHBIX 3aKOHOAATEIBCTBOM Poccuiickoit
®enepannn B obnactu I1/[0 1 HacTtosumu [IpaBrnamm.

1.4. Ob6paborka IIJ[H momKHA OTpaHUYMBATHCS JOCTHXKEHHEM KOHKPETHBIX,
3apaHee ONpeICIICHHBIX U 3aKOHHBIX IIEJICH.

1.5. He nomyckaetcst oopadotka [1/]H, HecoBmecTumas ¢ uensimu coopa I1J1H.

1.6. O6paboTke moanexat Tobko [1J{H, KOTOpBIE OTBEYAIOT IENISIM X 00pPabOTKH.

1.7. Conepxanue m o0beM oOpabarbiBaeMmbix I[IJ[H HOKHBI COOTBETCTBOBATH
3asBJICHHBIM IEJISIM 00pabOTKH.

1.8. B nactosmux [IpaBunax uCrmonb3yrOTCs OCHOBHBIE TIOHSITHSI, ONIPEICIICHHBIC B
cratbe 3 OenepanbHoro 3akoHa oT 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX TAHHBIX», a
TAKXKE CJICTYIOITUC MTOHSTHUS:

AJMUHUCTpALUAS YUPSHKICHUS — TUPEKTOP YUPEIKICHUS, 3aMECTUTEIIA JUPEKTOPA
YUPEXKJICHUS, CEKPETAPD;

Nearornyeckue pabOTHUKU YUPESKICHHS — YYUTENH, TIeJarord, KIacCHBIE
PYKOBOJIUTEIH;
Oyxranrepckas  ciayx0a —  MyHMIMIAIbHOE  Ka3eHHOE  YUPEXJACHUE

«ObecrieunBarOMUii  KOMIUIEKC YUYPEKIECHHUE OOIIEro M JOMIKOJIBHOTO O00pa3oBaHHE,
YIIOJTHOMOYCHHOE Ha BeJCHUE OyXTaJITepCKOro U HAJIOTOBOT'O ydeTa.

2. YcaoBus u nopsiiok odopadorku II{H, CBA3aHHBIX €
peajan3anueil TPyJ10BbIX OTHOIIEHH I

2.1. IIln paOOTHUKOB Y4YpeXACHMs, TPakJaH, NPETEHIYIOIIHUX Ha 3aMELICHHE
BAaKaHTHBIX JOJDKHOCTEH, padounmx MecT B YUpexIeHUM (lanee — pabOTHUKM),
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oOpabaTpIBalOTCA B IENAX OOecledyeHuss KagpoBoil padOTbl, B TOM YHCIE B LEIIX
dbopMupOoBaHUs KaIpOBOTO pe3epBa, OOYy4YeHHS U JOJDKHOCTHOTO pOCTa, YydeTa
pe3yNbTaTOB MCIHOJHEHUS PaOOTHUKAMHU YUPEKIACHHUS OJKHOCTHBIX OOS3aHHOCTEH,
obecrieueHusi  pabOOTHHKAM  YCTAHOBJIEHHBIX  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanuu  yCIOBUW TpyJda, TAapaHTUM W KOMIICHCALlMM, a TakXke B LEIsIX
MPOTUBOACHCTBUS KOPPYIILIHH.

2.2. B nensx, yka3zaHHbIX B NyHKTe 2.1 Hacrosmmx IlpaBui, oOpabarbiBaroTcs
cnenytomue kareropuu [1JIH paGOTHUKOB:

2.2.1. ¢pamunusi, uMs, OTYECTBO (B TOM 4YHCIIEe Mpeapiaymue GaMuing, UMeHa U
(M) OTYeCTBa, B Clydae UX U3MEHEHUS);

2.2.2. naTta ¥ MECTO POKJICHHUS;

2.2.3. uadopmanus O TpakIaHCTBE (B TOM YHCIE MPEIbIIyIIHE TPakKIaHCTBA,
UHBIC TPAKIAHCTBA);

2.24. Bumg, cepus, HOMEpP [JOKYMEHTa, YIOCTOBEPSIOLIErO  JINYHOCTD,
HauMEHOBaHHUE OpPraHa, BbIJABILErO €ro, AaTa BbIA4M, KOJ MOApa3Ae/ICHNUS;

2.2.5. azgpec MecTa OKUTENbCTBa (afpec  peructpanuu, (HaKTHUIEeCKOro
MPOKUBAHUSA );

2.2.6. HOMep KOHTAKTHOTO TeJe(OHa W CBEACHHUS O JPYTUX CIIOCO0aX CBS3H;

2.2.77. peKBU3UTHI CTPaXOBOI'O CBUJIETEIBCTBA T'OCYAAPCTBEHHOI'O MEHCUOHHOTO
CTpaxOBaHUS;

2.2.8. uneHTuUKAIMOHHBIM HOMEp HAJIOTOILIATENIbIINKA;

2.2.9. pexkBU3UTHl CTPAaXOBOI'O  MEIUIMHCKOIO  IMOJIUCa  00S3aTENbHOTO
MEIUIIMHCKOTO CTPAXOBAHMS,;

2.2.10. pexBU3UTHl CBUIECTEIBCTBA TOCYAAPCTBEHHOM pETHUCTpaIlMi aKTOB
IPaXKAaHCKOTO COCTOSIHUS;

2.2.11. cemeliHOEe IIOJIOXKEHHE, COCTaB CEMBM M CBEACHUS O OJIM3KUX
POJICTBEHHHUKAX (B TOM YHCJIe OBIBIIUX);

2.2.12. cBeneHus 0 TPyAOBOM ACATEIBHOCTH;

2.2.13. cBeneHUs O BOMHCKOM Y4€TE M PEKBU3UTHI IOKYMEHTOB BOMHCKOI'O Y4ETa;

2.2.14. cBemenus o0 oOpa3oBaHWM, B TOM 4YHCIE€ O TOCIEBY30BCKOM
npodeccuoHaIbHOM 00pa30BaHMU (HAMMEHOBAHHUE M T'0Jl OKOHYAHHS 00pa30BaTEILHOTO
YUPEKIEHUs, HAMMEHOBAHHUE U PEKBU3UTHI JOKYMEHTa 00 00pa3oBaHUM, KBATU(UKAIUS,
CHEIUAIBHOCTH IO JOKYMEHTY 00 00pa3oBaHuN);

2.2.15. cBerenust 00 y4eHOU CTENCHHU;

2.2.16. uadopmaius o BJIaJICHUH HHOCTPAHHBIMU S3bIKAMH, CTCTICHb BIAJACHUS;

2.2.17. MeaMIIMHCKOE 3aKJIIOYEeHHE MO0 YCTaHOBJIEHHOW (opme 00 OTCYTCTBUHU Yy
rpaXaaHuHa  3a00JIeBaHMs,  MPEMATCTBYIOMIETO  BBIOJHEHHIO  JOJHKHOCTHBIX
00s13aHHOCTEN; 3aKIIIOUEHHE MO pe3yJbTaTaM IMPEABAPUTEIBHOIO WU MEPUOANYECKOTO
MEIUIIMHCKOTO OCMOTA;

2.2.18. ¢potorpadus;

2.2.19. cegenus o paboTte, B TOM YHCTIE: aTa, OCHOBaHUS MOCTYIUICHHS (TipremMa)
Ha paboTy M Ha3HA4YEHUS HA JOJDKHOCTb, JlaTa, OCHOBAHMUS HAa3HAUYCHMs, NEPEBOJA,
NepeMeIleHUsT Ha HWHYI0 JOJHKHOCTh, HAaMMEHOBaHME 3aHMMAEMbIX (3aMellaeMbIX)
JOJKHOCTEH, pa3Mepa 3apa0OTHOM IIaThl, PE3yNIbTATOB AaTTECTAllMd HAa COOTBETCTBHUE
3aMeIaeMON JTIOJDKHOCTH, a TAKXKE CBEACHHSI O IPEKHEM MeCTe paboThI;

2.2.20. undopmarnusi, coaepkamascs B TPYAOBOM JOTOBOPE, TOMOJHUTEIbHBIX
COTJIALIEHUSAX K TPYAOBBIM JIOTOBOPaM;

2.2.21. nadopmarys 0 HATUIUNA WIA OTCYTCTBUU CYyJUMOCTH;

2.2.22. cBenenusi o npodecCUOHAIBHON TMEepernoAroTOBKe M (MJIM) TMOBBIIIEHUN
KBaTM(UKAIUH;

2.2.23. uH(opmManus 0 eKEroAHbIX OIIAYMBAEMBIX OTITYCKaX, Y4eOHBIX OTIYCKax
U OTITyCKax 0e3 COXpaHeHHUs 3apaO0THOM TUIATHI,



2.2.24. HoMep pacueTHOTO CYETa;

2.2.26. vHBIE NEpPCOHANbHBIE JAaHHbIE, HEOOXOAUMbIE IJIsi JOCTHXKEHUS LeJeH,
IIPEyCMOTPEHHBIX IIyHKTOM 2.1 HacTosmero [lonoxenus.

2.3. O6paborka II/In (3a uckmoueHueM Ouomerpuyeckux II/IH) paOOTHHKOB,
OCyILlECTBIIsIETCs 0e3 coryacusi yKa3aHHBIX JIMI B paMKax ILeJed, OIpeeleHHbIX
nyHkToMm 2.1 Hacrosmux IIpaBui, B COOTBETCTBMU C MYHKTOM 2 4YacTu 1 cratbu 6 u
yacTbio 2 ctathk 11 ®@enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHanbHbIX
JAHHBIX».

2.4. Obpabotka [I/lH paOOTHUKOB OCYHIECTBISETCS IPU YCIOBUU IOJYYEHUS
coriacys yKa3aHHBIX JIMII B CIEAYIOIUX CIydasx:

2.4.1. npu nepenaye (pacnpocTpaHeHuu, nmpeaocrasienun) [1J[1 TpeTbum nuam B
ClIy4asX, HE MPeJyCMOTPEHHBIX JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoin
denepauuu;

2.4.2. npu TpaHcrpann4Hou nepenaye 11/1x;

2.4.3. npu OPUHATHH PEMICHUN, MOPOKIAOIIUX IOPUINYECKHE TOCIEACTBHS B
OTHOILIEHUH yKa3aHHBIX JIMII WJIM UHBIM 00pa30M 3aTparuBaloIluX UX MpaBa U 3aKOHHBIE
UHTEPECHl, HA OCHOBAaHUH UCKIIIOYUTEIHLHO aBTOMAaTU3UPOBAHHOM 00paboTku ux I1/[H.

2.5. O6paborka I1/lH, mpegycMOTpeHHbIX MHYHKTOM 2.2 Hacrosmmx [IpaBuin,
OCYILECTBIISIETCS. C NUCbMEHHOTO COIJIacus pabOTHHKA, COCTaBICHHOIo Mo (opmMe,
YTBEPKIAECHHOW JMPEKTOPOM YUYPEKIEHUS, €CIM MHOE HE yCTaHOBIEHO PDenepanbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX TaHHBIX.

2.6. O06paborka IIJlH  paOOTHUKOB  OCYIIECTBISIETCS  CIECHHAIMCTAMU
AJIMUHHCTpALIUU YUPEXKJEHUs, OyXraJITepCKUX CIyXO M BKIIOYAET B ceOs cleayromme
neiictBusa: cOOp, 3amuCh, CHCTEMAaTH3alMIO, HAKOIJICHHE, XpaHEHUe, YTOYHEHHE
(oOHOBIIEHUE, U3MEHEHUE), U3BJICUEHUE, UCIIONIb30BaHKe, Niepenady (pacrnpocTpaHeHue,
NpeOCTaBICHNE, JOCTYI), 00e3MUYMBaHue, OJIOKUpOBaHHE, YyHalleHHUE, YHUUTOKECHUE
I1/1n.

2.77. Ilepeuucnennsle B nyHkre 2.2 IIJ[H mpenocTaBisifOTCs HEMOCPEACTBEHHO
pabOTHUKOM B BHJIE:

2.7.1. opuruHaJOB HEOOXOIMMBIX JOKYMEHTOB (3asBICHHE, TPYIOBas KHIKKA,
aBToOMOTpadusi, UHbIE TOKYMEHTHI, PEJOCTABIIIEMbIE B KaJPOBYIO CITYXO0Y);

2.7.2. xOnu¥i OPUTMHAJIIOB JJOKYMEHTOB;

2.7.3. cBeneHuil B yueTHBIX (hopMax (Ha OyMakKHBIX M SJICKTPOHHBIX HOCUTEIISX ).

2.8. B cnyuae Bo3HMKHOBeHUs1 HeoOxomumoctu monydenust [1/lH pabGoTHuka y
TpPETbel CTOPOHBI, CIIEIYEeT H3BECTHTh 00 ATOM pPaOOTHHKA 3apaHee, MOJYYUTh €ro
MUCBMEHHOE COTJIaCMe MU COOOIIUTh €My O UeisX, MpeanojlaraéMblX HCTOYHHUKAX U
cnocobax monydenuss II[[H (ecmm wWHOEe HE MPeRyCMOTPEHO (enepaabHbIM
3aKOHOJIaTE€IICTBOM).

2.9. 3ampeniaercst mojy4yaTh, oOpabaTbiBaTh W MpHOOHIATh K JUYHOMY JENy
pabotHuka I1/1H, He mpexycMoTpeHHble MyHKTOM 2.2 Hactosmwux [IpaBui, B TOM uncie
Kacalollluecs pacoBOi, HAMOHAIBHOM MPUHAMJIEKHOCTH, IOJIUTHYECKUX B3IJISIOB,
PENUTruO3HBIX WIH PUIOCOPCKUX YOS KIEHUH, THTUMHON KU3HU.

2.10. TIpu c6ope [1[1n AaMuHUCTpaLUs YUPEKACHHS, CIICLIUATUCT OyXTraaTepcKon
ciryx0b1, ocymecTBIsomuid coop (monyuenue) [1J][H HemocpeacTBEHHO OT PaOOTHHUKOB,
00513aH Pa3bACHUTH PAOOTHUKAM IOPUINYECKHE MOCIEICTBUS OTKa3a MPEeIOCTaBUTh MX
IIEPCOHAJIbHBIC JAHHBIE.

2.11. Tlepemaua (pacmpocTpaHeHUe, MpeAocTaBieHUE) U wucnoiibzoBanue [1/{H
pabOTHUKOB OCYILECTBISAETCS JHIIb B CIy4Yasix M B MOPSAKE, HPEIyCMOTPEHHBIX
(eneparbHBIM 3aKOHO1aTEIbCTBOM.

3. YcaoBus u nopsiaok oopadorku I1/In rpaxkaan B CBA3M ¢ NpeI0CTABIEHUEM
yCJyT, peajn3anueii HX NpaBa Ha o0paieHue



3.1. B yupexnaenun oOpaborka II/IH rpaknaH oOCylIECTBISE€TCS B CBSI3U C
NPEIOCTABICHUEM YUPEXKJIEHUEM YCIYT, a TaKXkKe B CBSA3M C peaju3aluedl ux mnpaBa Ha
oOpallieHre B yUpeKICHUE.

3.2. [111 rpaxxaaH, oOpaTUBLINXCS B YUPEXKJICHUE JIMYHO, a TaK)Ke HAIIPABUBIIIHNX
WHAUBUAYaJIbHbIE WIW KOJUICKTUBHBIE MUCHBMEHHBIE OOpallleHHus WIH OOpalieHus B
dbopme IIeKTPOHHOT0 JTOKYMEHTa, 00padaThIBalOTCA B EISIX PACCMOTPEHHUS YKa3aHHBIX
oOpallleHHii ¢ TOCIEAYIOIUM YBEJOMIIEHUEM 3asIBUTEIIEH O pE3yIbTaTaX pPACCMOTPEHHUS.

3.3. Ilepeuenr IIJIH rTpaxmaH, mnoaIekKalMX O0OpabOTKE B CBS3H C
MPEIOCTABICHUEM YUPEXKJIEHHUEM YCIYT, a TaKXkKe B CBS3M C peaiu3aldedl ux mnpaBa Ha
oOpaliieHue B yUpexxIeHUE:

3.3.1. pamunus, uMs, 0TYECTBO (ITOCIICAHEE - IPU HATTUYUH);

3.3.2. naHHbBIE JOKYMEHTA, YJIOCTOBEPSIONIETO JUYHOCTH;

3.3.3. pEKBH3UTBHI CTPAXOBOI'O CBUIETEIBCTBA TOCYAAPCTBEHHOTO ITIEHCUOHHOIO
CTPaxOBaHUS;

3.3.4. upeHTUPUKATMOHHBIA HOMEP HAJIOTOIJIATENbIINKA;

3.3.5. ampec wMecta KUTeNbCcTBa (afpec  perucTpanuu, (HaKTHUEeCKOro
POXKUBAHUA);

3.3.6. OYTOBBIH aapec;

3.3.7. ampec AIEeKTPOHHOU MOYTHI;

3.3.8. yka3aHHBI{ B 00pallleHNH KOHTAKTHBIN TenedoH;

3.3.9. unbie I1/IH, yka3aHHble 3asBUTEIEM B OOpalieHuH (3kajno0e) WM CTaBIIHE
U3BECTHBIMHU B XOJI€ PACCMOTPEHHUs TaKoro oOpareHus, a taoke [1/1H, conepxamuecs B
JIOKYMEHTaX, MPEeJICTaBICHHBIX TPAKIaHUHOM.

3.4. Oo6paborka II/IH, HEOOXOIMMBIX B CBSI3U C MPENOCTaBICHHEM YCIYT,
yKka3aHHBIX B myHKTe 3.1 Hacrosmux [IpaBui, ocymecTsiserca 0e3 corjacus rpax/iaH B
COOTBETCTBUU C MyHKTOM 4 yactu 1 cratbu 6 denepanpHoro 3akoHa ot 27.07.2006 Ne
152-®3 «O nepcoHalbHBIX JaHHBIX», PeaepanbHbIMU 3aKoHaMu OT 27.07.2010 Ne 210-
@3 «O0 opraHuzanuu NPeJOCTABICHUS T'OCYAAPCTBEHHBIX U MYHHMIMIAIBHBIX YCIyT»,
ot 02.05.2006 Ne 59-®3 «O mopsike paccMOTpeHus oOpaiieHuil rpaxaan Poccuiickoit
denepanuu» W HUHBIMM HOPMATHBHBIMH IPAaBOBBIMH  aKTaMH, OIPEAEISIOIINMU
NPEIOCTaBICHUE YCIIYTH.

3.5. O6pabotka [1/[H, HEOOXOAUMBIX B CBSA3U C UCIOJHEHUEM YCIIYT, YKa3aHHBIX B
nyHkrte 3.3 Hacrosmux [IpaBui, BkitouaeT B ceOs cieayronye AedcTBus: cOop, 3amuch,
CHUCTEMAaTH3allii0, HAKOIJIEHHWEe, XpaHeHUe, YyTOuHCeHHE, (OOHOBJIECHHE, HW3MEHEHUE),
U3BJICYEHHE, HUCIIONBb30BaHUE, Mepeaavy (pacrnpocTpaHeHue, MpeaoCcTaBileHue, T0CTYII),
o0e3nnunBaHue, OJIOKMpOBaHue, yaaneHue, yanutoxenue [1/[H.

3.6. Ilepeuucnennsie B myHkre 3.3 IIJIH mpenocTaBisitOTCA HEMOCPEACTBEHHO
rpaxaaHaMH, OOpaTUBIIUMUCS B YUPEXKJIECHUE IS MMOIYYSHHs YCIYTH B BUJIE:

3.6.1. opuruHajioB HEOOXOJUMBIX JOKYMEHTOB (3asBJICHUE, JOKYMEHT,
YIOCTOBEPSIOIINI JTUYHOCTD U JIp.);

3.6.2. Konuil JOKyMEHTOB;

3.6.3. cBeaeHM yueTHBIX POpM (Ha OYMaKHBIX U ANEKTPOHHBIX HOCUTEISX).

3.7. 1lpu mpenocTaBiIEHUM YCIAYrd 3alpeliaeTcs 3ampaliuBaTh y TpaxaaH U
TPeTbUX JMI, a Takke oOpabateBath [I/lH B ciydasx, He MNPeRyCMOTPEHHBIX
3aKoHOAaTeIbCTBOM Poccuiickon denepanuu.

3.8. Ilpu cOope II[IH nomkxHOCTHOE JUIO AJMHHHCTPALUU YUPEXKICHUS,
ocymecTBisitomee nomydenue [1J[H HemocpencTBEHHO OT TpakaaH, OOpaTHBIIUXCS 3a
MPEIOCTABICHUEM YCIYTH, 00s3aHO Pa3bsICHUTh YKAa3aHHBIM IpakAaHaMm IOpUIUYECKUE
MOCJIEACTBUS O0TKa3a mpenoctaBuTh [1J1H.



3.9. Ilepemaua (pacmpocTpaHeHUEe, MPEAOCTAaBICHUE) MU ucnoiab3oBaHue I[1/1n
3asBUTECH AIMUHHCTpAIMCd YUPESKICHHUS OCYIICCTBISETCS JIMIIb B CIOy4asX U B
HOPSIZIKE, TPEYCMOTPEHHBIX (eiepabHBIM 3aKOHOIATEIICTBOM.

4. Hopsnok oopadorku I1/In cyobexToB I1/{H B MHpOpMauMOHHBIX cMCcTEMaX

4.1. OOpaborka II/lH B yupexaeHHH OCYLIECTBISIETCS B HH(DOPMAIIMOHHBIX
cuctemax (nanee — C), nepedyeHb KOTOPHIX YTBEPKJIEH JUPEKTOPOM YUPEKIACHHUS.

4.2. B coctaB I1/In, o6pabateiBacMbix B UCII/IH yupexaeHus u OyxraiaTepckoi
ciyx0bl, BXoaaT kareropuu [1/1H, ykazannsle B myHkTax 2.2, 3.3 "Hacrosmux [IpaBui.

4.3. IupopManuss BHOCUTCS B py4HOM pPEKMME IPH MOJIYYEHUH WH(OpMAIKU Ha
OyMa)XHOM HOCUTEJIE WM B HHOM BHJE, HE II03BOJIAIOIIEM OCYIIECTBISATH €€
aBTOMATHYECKYIO PETUCTPALIMIO.

4.4. OtBercTBeHHBI 3a obecneueHue Oe3zomacHoctu [I/[H B 0oOpabarbiBaeMbIX
[11n B UCIIdH yupexxaeHus 1 OyxraiTepckoi ciryk0bl, o0ecreqrBaeT:

4.4.1. cBoeBpeMeHHOE OOHapykeHHe (HaKTOB HECAaHKIIMOHUPOBAHHOIO JIOCTyMa K
[T/IH 1 HEMeUIeHHOE JTOBeIeHUE 3TOM H(OPMAIUH 10 OTBETCTBEHHOT'O 32 OPraHU3aIUI0
o0pabotku [1/1H B yupexxieHuu u OyXraintepckom ciryxoe;

4.4.2. HEZOIYIICHNE BO3JEHCTBUSA Ha TEXHUYECKHE cpelcTBa
aBTOMaTU3UpoBaHHON 00paboTku I1/IH, B pe3ysnbTaTe KOTOPOr0 MOXKET ObITh HapyIIEHO
uX (pyHKIIMOHUPOBAHHUE;

4.43. BO3MOXHOCTb BoccTaHoBieHus [IJI[H, MOAMPUUUPOBAHHBIX WIH
YHUUYTO>KEHHBIX BCJIEICTBUE HECAHKLIMOHUPOBAHHOIO JOCTYyNA K HUM;

4.4.4. OCTOSIHHBINA KOHTPOJIb 32 o0ecrieueHrueM ypoBHs 3amuiieHHocTy [1/1H;

4.4.5. 3HaHMe u COOJIOJEHUE YCJIOBUM MCIOIB30BAHUS CPEJICTB 3allUTHI
uH(pOpMAaILIUU, TPETYCMOTPEHHBIX IKCILTYyaTallMOHHONW U TEXHUYECKOH JTOKYMEHTAIUEH;

4.4.6. y4eT IpUMEHSEMBIX CPEJICTB 3alIUThl MHPOPMAIUH, IKCIUTyaTallMOHHONW |
TEXHUYECKOW TOKYMEHTAIMU K HUM, HocuTenen [1/1H;

4.47. mnpu oOHapyKeHHH HapyluleHu mnopsiaka npeaocraBineHus I[1/Ix
HE3aMEJUIMTENIbHOE  NPUOCTAHOBJIEHUE  mpepoctaBieHus [IJ[H  moawp3oBarensm
uHpopmanoHHo cucteMbl [IJ[H 10 BBISBICHUS NMPUYUH HAPYIICHWA W yCTpaHEHUS
ATUX NPUYNH;

4.4.8. pa3OupaTenbCTBO M COCTABJICHUE 3aKIFOYCHHUH MO (hakTaM HECOOIIOICHUS
YCJIOBUM XpaHEHHs MaTepuaibHbIX HOocutTened IIJIH, ucronb30BaHUs CPENICTB 3aIMUTHI
uH(pOpMaLIUU, KOTOPbIE MOTYT MIPUBECTH K HapylIeHUI0 KoHpuaeHuanbHoctu [1/1n nnn
JOPYTMM HapylIEHUsM, NPUBOJSAIIMM K CHIDKEHUIO YpOBHSA 3amuiieHHoctd [1J[H,
pa3paboTKy U MPUHATHE MEp MO MPEIOTBPALICHUIO BO3MOKHBIX OMACHBIX MOCIEACTBUN
NOJOOHBIX HAPYIICHUH.

4.5. Obmen I1/In nmpu ux obpabotke B MCII[AH yupexneHuss u Oyxraiarepckoin
ciy>x0€e OCYIIECTBISICTCS MO0 KaHajaM CBS3H, 3alIMTa KOTOPHIX O0ECIeYUBACTCS MyTEM
peayiv3aliii  COOTBETCTBYIOLIUMX OpPraHM3alMOHHBIX MEp U IyTeM [PUMEHEHUS
IPOrPaMMHBIX U TEXHHUYECKHX CPEJICTB.

4.6. Jloctyn paOOTHHKOB YYpeXACHHS M Oyxrairepckoil ciykOel k [1/1H,
Haxoxammmcest B UIICJIH yupexnaenus u OyXraaTepckod CiryKObl, MpeaycMaTpuBaeT
00s13aTeIbHOE MMPOXOXKICHUE MPOLEAYPHI HACHTH(PHUKAIIMY U ayTEHTH(PHUKAIIH.

4.7. B cnydae BbIABICHHS HapyuieHud mnopsaka obpadotku I1Jn B UCIIOH
YUPEXKAECHUS U OYXTalTepCKOW ClayKObl yIOJHOMOYEHHBIMU JOJKHOCTHBIMH JIMLAMU
HE3aMEJUIMTENbHO MPUHUMAIOTCA MEpPbl 0 YCTAHOBJIEHUIO MPUYMH HAPYIIEHUH M UX
YCTPAHEHHUIO.

5. Cpoku 00padoTku u xpanenus I1/{n



5.1 O06pabotka u xpanenune I[I/IH B yupexkneHUHM U OyXTanaTepcKol CiryxoOe
OCYUIIECTBIISIFOTCS  HE JI0JIbIlle, YeM JToro TpeOyroT uenu obpabotku [1/IH.
OO6pabaTsiBaeMbIe NEepCOHANbHBIE  JaHHBIC NOJJIeKAT  YHUUTOXKEHUIO JMOO0
00€3TMYMBAHUIO MIPU HACTYIIJICHUU CIAEAYIOIIUN YCIOBUIA:

- noctwxkeHue uened oopadorku IIJ[H miM MakCUManbHBIX CPOKOB XpaHEHHS -
B TeueHue 30 KaJeHIapHbIX JHEH;

- yTpata HEOOXOAMMOCTH B AOCTMXKEHUM Lenell o0pabotrku I1/IH - B Teuenue 30
KaJICHAAPHBIX THEH;

- mpenoctaBieHue cyoObekroM [IJ[H WM ero 3aKOHHBIM MpEACTaBUTENEM
MOJTBEPKACHUS TOTO, YTO NEPCOHANbHBIC JaHHBIE SBJSIOTCS HE3aKOHHO MOJIYYEHHBIMHU
WM HE SBIISIIOTCS. HEOOXOIMMBIMHU IJis 3asIBIGHHOM 11eId  O0OpabOTKH - B TeUeHue 7
pabounx JHEH;

- HEBO3MOXKHOCTh oOecrieueHus: mpaBoMepHocTH 00padoTku [1/1H - B Teuenue 10
pabouux JHE;

- ombiB cyobektoM IIJIH cormacuss Ha o6pabGotky II/IH, ecnu coxpaHeHue
[1/1a Gonee He TpeOyercs mis menei oopabotkm IIJIH - B Teduenme 30 KalleHIapHBIX
THEH.

B cinydyae orcyrcTBHS BO3MOXKHOCTHM yHUYTOKeHMsI [IJ[H B TeueHHe CpOKOB,
YKa3aHHBIX B a03arax 2 - 6 HaCTOSIIEro MyHKTA, OCYIIECTBIIAETCS OJIOKHUPOBAHUE TAKHX
[T win obecneunBaerca ux OnokupoBaHue (ecnu obpaborka IIJ[H ocymiecTBisieTcs
JIPYTUM JIUIIOM, ACHCTBYIOIIMM MO MOPYYCHHUIO AJIMHHHUCTpAIMH) U 00eCIeunBaeTCs
yauuroxkenne I1J[H B cpok He Oosnee 4eM IIeCTb MECSIEB, €CIM HWHOM CpPOK He
yCTaHOBJIEH (eiepaabHbIM 3aKOHOIATETHCTBOM.

6. Ilopsinoxk ynuurtoxxenus I1/In mpu nocTuskenunu neseid 00padboTku Ui
MPU HACTYIVIEHMH MHBIX 3AKOHHBIX OCHOBAHUM

6.1. PaOoTHHKOM YYpeXKIEHUS M CIEUUATUCTOM OYyXTalnTepCKOW CIy»KObl,
OTBETCTBEHHBIMHU 32 apPXWBHUPOBAHUE, OCYIICCTBISETCS CHUCTEMAaTHYECKUH KOHTPOJIb U
BBIJICJICHUE JOKYMEHTOB, coaepxaummux [I/[H, ¢ HUCTeKIIMMHU CpoKaMH XpaHEHUs,
HOJUIekKAIINX YHUYTOXKEHUIO.

6.2. Bompoc 00 yHUYTOXEHHH BBIIECICHHBIX JOKYMEHTOB (0Opasyroumxcs B
npolecce JACSITEIbHOCTH YUpexJeHus), conepxkamux [InH, paccmarpuBaeTcs Ha
3aceganun Komuccuu 1Mo YHUYTOXXEHHUIO JOKYMEHTOB, COJEPKaIMX IepCOHAJIbHBIC
JAHHBIE, CO3/1aBaeMOl B YYpPEXKIECHUHM W OyXranTepckoil ciyx0Oe mpukazamu
OTBETCTBEHHBIX 3a opranmzamuio o0padotku [I/IH B yupexneHum u OyXraaTepcKoi
ciyx6e (nanee - Komuccus).

6.3. Ilo wmroram 3acemanus Komuccum cocTaBiageTcsd aKT O BBIACICHHU K
YHUUYTOXCHHIO  JTOKYMEHTOB, ONWCh YHWUYTOXKa€MbIX  JIeJ, TMpPOBEpsSeTCS  MX
KOMILUIEKTHOCTD, aKT IMOAMMCHIBACTCS MpeiceaareneM u uwieHamu Komuccnu.

6.4. CBeneHuss 00 YHHYTOXKEHUU BHOCSTCSA B aKT O BBIJCICHUU K YHHUTOKECHUIO
JTIOKYMEHTOB.

YHHUUYTOKEHUE JOKYMEHTOB Ha OyMa)KHBIX HOCHUTENSX, comepxammx [T/, kak
NPaBUJIO, OCYLIECTBISAETCS IMyTEM H3MENIbYCHHsI Ha MEJKHE YacTH, HCKIIOYaroIme
BO3MOXKHOCTh ~ TOCJEAYIOIIETO  BOCCTaHOBJIEHUs  uHpopMmanuu.  M3menbueHue
IPOM3BOIUTCS, B TOM UHUCIIE C IIOMOIIBI0 OyMaropes3areabHON MallliHBbI (IIpeaepa).

6.5. YaumuroxkeHue Bcex cBeaeHuid o cyOwvekte IIJ[H, comepxamuxcs Ha
ANIEKTPOHHBIX HOCHUTENAX, OCYHIECTBIISIETCS IIyTEM MEXaHMYECKOrO HapyIICHHUs
LIEJIOCTHOCTH ~ HOCUTENs, HE IO03BOJIAIOLIEr0  IPOU3BECTH  CUMUTBIBAHHE WU
BocctaHoByieHue [1/1H, ninu crupanneM HHPOPMALIUHU C SJEKTPOHHBIX HOCUTENEH.

6.6. YHuuTOox)eHue Bcex ceeAeHuil o cyorekre I1/1H, conepxamuxcs B UCIIIH B
AIIEKTPOHHOM BHJE, MPOU3BOAMUTCS «BPYUHYIO». llocie dero mpom3BOAMTCS MPOBEpKa



oTcytcTBUsA 3anucel o cyowsekre [1/1H, KoTophie ObUIH yJalleHbl, ¢ TTOMOIIBIO TIOMCKA T10
dbamunuu cyobexra [1/]H.

7. O0menocrynabie ucrouyHuku IJn

7.1. B nemax uHOOPMAMOHHOTO  OOEClEYeHHs  MOTYT  CO3/1aBaThCs
obmenoctynuble uctouyHukd [1/[H (B TOM ymcie CIpaBOYHMKH, aJpEecHble KHUTH). B
obmenoctynuble uctouyHuku II/lH ¢ muceMeHHoro cornacus cyobekta IIJIH Moryt
BKJIIOYAThCA €ro (paMuiMs, UMs, OTYECTBO (MOCIIEHEE - NPU HAIMYUH), TOA U MECTO
pOXKAeHus, anpec, aDOHEHTCKUI HOMEp, CBEIEHUS O MPOPECcCCUr U MHbIE MEPCOHAIbHbIE
JlaHHbIE, coobmiaemblie cyonekTom T1J[H.

7.2. Cenenust o cyobekte [I/[H B mo0oe BpeMsi MOryT ObITh MCKIIIOYEHBI U3
obmmenoctynHbx ucTouHuKoB I1J[H mo TpeboBanuio cyowsekrta I1J[H n1bo no pemeHuro
CyJla WIHM MHBIX YIIOJHOMOYEHHBIX ITOCYIapCTBEHHBIX OPraHOB.



YTBEPXJIEH
npukazom aupexkropa MbOY

«Cpennsis mkosa Ne 28y
ot 28.01.2019 Ne 01-02/78

Ilepeuens nonxnocreil (mpogeccuii) paboraukos MBOY «CIHI Ne28», 3amenienue
KOTOPBIX NIPeAYyCMAaTPHUBaeT OCYyIeCTBICHHE 00Ppa00TKH NePCOHATbHBIX JAHHBIX
JIN0O0 OCYLIeCTBJICHHE A0CTYNA K IEPCOHATbHBIM JAHHBIM

JIpeKTop yupexaeHus;

3aMecTUTENh AUPEKTOPA 110 y4eOHO-BOCIIUTATENIBHON paboTe;
3aMecTUTeNb AUPEKTOpa 10 aIMUHUCTPATUBHO-X031iCTBEHHON paboTe;
Cexkperapp;

Vyurens,

Ilenmaror;

KnaccHslil pykoBoauTeb



YTBEPXJIEH
npukaszom aupekropa MbOY

«Cpennsis mkosa Ne 28y
ot 28.01. 2019 Ne 01-02/78

Ilepeuens nosxHocTeil (mpodeccuii) padoTHukoB MBOY «CII Ne28»,
OTBETCTBEHHBIX 32 NPOBe/leHHe MePONPUATHI 10 00e3THYNBAHUIO
00padaTbIBaeMbIX EPCOHAIbHBIX JAHHBIX

JIupexTop yupex1eHHUs;

3aMecTuTens AUPEKTOPaA MO y4eOHO-BOCITUTATEIBHON padoTe;
3amecTuTeNb AUPEKTOPA MO aIMUHUCTPATUBHO-XO3IMCTBEHHOMN padoTe;
Cexkperapsp;

Yuutens;

Ilenaror;

KitaccHbIll pyKOBOAMTEI



YTBEPXJIEH
npukaszom aupekropa MbOY

«Cpennsist mkosa Ne 28y
or 28.01. 2019 Ne 01-02/78

ITPABHWJIA
OCYIIeCTBJIEHUSI BHYTPEHHEr0 KOHTPOJISI COOTBETCTBHS 00Pa00TKH MEePCOHATbHBIX
naHHbIX B MBOY «CIIH Ne28»

1.1. BHyTpeHHHUI1 KOHTPOJIb OCYIIECTBISAETCA B LEJSAX ONPEAEIICHUS] COOTBETCTBUSA
o0paboTku mepcoHaNbHBIX MaHHBIX B MBOY «CHI Ne 28» (mamee — yupexacHue)
TpeOOBaHUSAM K 3alllUTE€ IMEPCOHAJIBHBIX JAHHBIX, YCTaHOBJIEHHbIM @DenepanbHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX AaHHBIX» (Hanee — DenepanbHbIN
3ak0OH «O TMepCOHAIBHBIX [JAHHBIX») W IPHUHATBIMA B COOTBETCTBUH C HHUM
HOPMAaTUBHBIMU MPAaBOBBIMU aKTaMU (J1ajie€ — BHYTPEHHHM KOHTPOJIb).

1.2. BHyTpeHHUI KOHTPOJIb OAPA3ICISICTCs Ha TEKYIIIMA U BHEIJIAHOBBIH.

1.3 Texyuuii BHYTPEHHUN KOHTPOJIb OCYIIECTBISIETCS Ha IOCTOSIHHOM OCHOBE
TUPEKTOPOM YUpexXJeHHs (Jajiee — OTBETCTBEHHBIM 3a OpraHu3ainuio oO0paboTKu
NEPCOHAIBHBIX TAHHBIX).

[leppoan4HOCT W TMOPSAJOK MPOBEACHHS TEKYIIETO BHYTPEHHETO KOHTPOJIS
ONpENEISAIOTCS TMPAaBOBBIM aKTOM, U3/1aBa€MbIM OTBETCTBEHHBIM 33 OpraHU3ALMIO
00pabOTKHU MEePCOHANTBHBIX JAHHBIX.

B xozme ocymiecTBiIE€HHsS TEKYIIEro BHYTPEHHETO KOHTPOJIA IpOBEpseTcs
BbIMONIHEHUE TpeOoBanuii ®dexepanbHoro 3akoHa «O MNEPCOHATBHBIX JTAHHBIXY,
HOPMAaTUBHBIX MpPaBOBBIX aKTOB AJIMUHUCTpalUuu ropojaa Hopuibcka, M NPUHATHIX B
COOTBETCTBUHU C HUMU JIOKAJBHBIX aKTOB YUPEKJICHHUS, YCTAaHABIMBAIOIINX, B TOM YHCIIE:

- mpaBujIa 00pabOTKU MEPCOHATBHBIX IAHHBIX B YUPEKICHUH,

- MpaBWJIa PACCMOTPEHUS 3alPOCOB CYOBEKTOB MEPCOHAIBHBIX JAAHHBIX WIH HX
IIPEACTaBUTEIIEH B YUPEKICHNH;

- TOPSAZIOK JOCTYIa B MOMEIEHUS YUpPEXKJEHUs, B KOTOPBIX BeleTcst 00paboTka
NEPCOHAIBHBIX JIAHHBIX.

1.4. OTBEeTCTBEHHBIN 3a OpraHU3alil O0pPabOTKM MEPCOHANbHBIX JAHHBIX MpPU
MPOBEJICHUU BHYTPEHHEr0 KOHTPOJISI UMEET MPaBo:

1.4.1. 3ampamuBaTh y paOOTHHKOB, OCYIIECTBIISIOMINX 00pabOTKy MEepCOHATBHBIX
JAHHBIX B YUPEKACHUU, HHPOPMALIKIO, HEOOXOAMMYIO ISl peaTu3aliy MOJTHOMOYN;

1.4.2. TpeGoBaTh OT paOOTHHKOB, OCYIIECTBIISIOMIMX OOpPaOOTKY IMEPCOHAIBHBIX
NAHHBIX, YTOYHEHMs, OJIOKUPOBaHMS WJIM YHHUUYTOKEHUS HEJIOCTOBEPHBIX WIIH
MOJIYYE€HHBIX HE3aKOHHBIM ITyTEM IIEPCOHAIIBHBIX JaHHBIX;

1.4.3. npuHUMaTh Mepbl MO NPHUOCTAHOBICHHUIO WM MPEKpalleHUI0 00paboTKu
NEPCOHANBHBIX  JAHHBIX,  OCYIIECTBISIEMON ¢  HapylleHueM  TpeOoBaHUI
3akoHogarenbeTBa Poccuiickoint @enepannu;

1.5. BHemmaHoBbII BHYTPEHHUH KOHTPOJIb OCYILECTBISETCS HAa OCHOBAHWUM
MOCTYNUBILIETO B YYPEXKJEHHWE NUCbMEHHOM HH(OpMAIMM O HapYUIEHUH MPABUI
00pabOTKH MEPCOHATBHBIX JaHHBIX.

IIpoBeneHre BHEIJIAHOBOIO BHYTPEHHErO0 KOHTPOJS  OCYHIECTBIISIETCS  Ha
OCHOBaHMHU I[IpUKa3a JHUPEKTOpa YUYpPEXKICHUs, B aapec KOTOPOro NOCTYINHJIA
uH(pOpMaLUs, SBIAIOMIASICS OCHOBAaHUEM JJIsi MPOBEJIEHUSI BHEIJIAHOBOTO BHYTPEHHETO
KOHTPOJIsI, TMOO MO €r0 MOPYUYEHUIO UHBIM JTOJIKHOCTHBIM JIULIOM.



1.6. BHeniaHOBBIN BHYTPEHHUI KOHTPOJIb JOJKEH ObITh 3aBEpIIEH HE Mo3aHee 15
pabouux JHEH co IHSA NOCTYIUICHUs MMCbMEHHONW HH(pOpMALHH.

1.7. OTBeTcTBEHHBIN 3a OpPraHM3aLMI0 OOPAaOOTKM NEPCOHAIBHBIX JAHHBIX HA
OCHOBAaHMHM HWH(OPMALMM O BBISBICHHBIX B PE3yJIbTaT€ BHYTPEHHEIO KOHTPOJIS
HapyILIEHUSIX, IPUHUMAET MEpbl, HEOOXOIMMBIE JJIs UX YCTPaHEHUS.



